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GRANT OF ADVANCE FOR PURCHASE OF LAND OR
PART/FULL CONSTRUCTION, ENLARGEMENT, ETC., OF A HOUSE

APPLICATION FORM
(To be filled by the applicant)

GENERAL
1. Name (in BIOCK LETOrS) .....ccooviiiiiiiiiiciiiceceeeeccet ettt s e s se e e e eneenans
2 Post held L T TIPS SR AR AR ORI ST
(11) Temporary/OFfIg. ....ccueceeieeeeeseceete et er e
(iii) Length of service on the date of application .............c.ccovvveveeeveeeireeeeenn.
3. Present pay as defined in Rule 4 (b) and scale of pay .......c.coovvveeiiiiiiiieieeeeeeeeeee e
4. Whether governed by Pension Rules .........cccoccoiiiiroiiinieeeececeeseeceecee e
5. Date of SUPEranNUALION ..........ccouiviiiiiiiiiiriei ettt ettt et e
6. Amount of Provident Fund/any other advance/final withdrawal taken for purchase of land/construction
(an attested copy of the sanction to be enclosed) ..........c.ocoevvvvvvveieeeeeecnnn.
PARTICULARS RELATING TO ADVANCE :
7. If advance is needed for purchase of a plot and /or for construction of a new house, please give the
following information :-
A. Plot
Location Rural/ Isitclearly | Approximate | (a) Cost If not Unexpired
with Urban demarcated | area (in sq. (b) Amount | purchased portion of
address and mtrs.) actually | when lease if not
developed paid proposed to | freehold
be acquired
(2 3) ) () (6) (7)
(a)

(b)




B. Construction

Floor-wise area to be Estimated cost Amount of advance No. of instalments for

constructed in (sq. required (for repayment

mtrs.) land/construction/both)

(8) [€)) (10) an

G. Floor

[. Floor

II. Floor

8. If advance is required for enlarging the existing house, please state-

Location | Plinth Plinth Cost of Costof | Total Total Amount | No. of

with area (in | area construc- proposed | plinth cost of instal-

address | sq. proposed | tion/acquisi- | enlarge- | area (4+5) advance | ments

mtrs.) for tion for ment (2+3) require for
enlarge- | existing repay-
ment (in | house ment
sq.
(1) (2) mtrs.) (4) (5) (6) (7) (8 )
3)

[NOTE.- If the enlargement is proposed on any floor other than ground floor, a certificate from an approved
Engineer to the effect that foundations of the existing structure can safely take the load of the proposed
enlargement, should be enclosed.]

9. If advance is required for purchasing a ready-build house/flat, please state-
Location | Plinth When Price The Amount Amount No. of
with area (in con- settled Agency (a) Already of instalments
address sq. mtrs.) | structed from paid advance for
whom to required repayment
be (b) To be paid
2) purchased
(1) 3 @ (5) (6) @ 1®
(a)
(b)




MISCELLANEOUS

10. If you or any dependent member of your family already own (s) a house, please state---

Location with address

Plinth area (Floor —
Wise)

Present fair market
value

Reasons for acquiring
another house or

Rs. enlarging the existing
house
(1 (2) (3) (4)
11. Have you enclosed — (a) the relevant
construction plan approved by the Municipal
Authority concerned; and
(b) detailed construction estimates based on
Central/ State PWD Schedule, prevailing in
the area corrected as per relevant cost of index
duly signed by qualified Engineer.
Declaration

1. Isolemnly declare that the information furnished by me in reply to the various items indicated above is true to

the best of my knowledge and belief.

3. lcertify that ---

(i) my wife/ husband is not a Central Government servant/ my wife / husband who is a Central

I have read the rules regulating the grant of advances to Central Government servants for purchase of land and
purchase/construction of buildings, etc., and agree to abide by the terms and conditions stipulated therein.

Government servant, has not applied for and/or obtained an advance under these rules;

(ii) neither I nor my wife / husband / minor child has applied for and / or obtained any loan or
advanced for acquisition of a house in the past from any Government source (e . g., Ministry of
Rehabilitation or under any Central or State Housing Scheme);

(ii1) the construction of the house for which the advance has been applied for, has not yet been

commenced.

Signature of the Applicant

Designation...c.u.wsmeisives

Department/Office in which employed

1. Strike out the alternative(s) not applicable.




SAHA INSTITUTE OF NUCLEAR PHYSICS
Sector — 1, Block ‘AF’ , Bidhannagar
Kolkata -- 700 064

Name of the Applicant ----- - -- -
Permanent Employee

If Husband and wife are Govt. Servants or employee of the Institute

If“ Yes™ has any one taken a loan from House Building Purpose ?

Has any advance been taken before from Provident Fund?

Has the applicant availed of any loan from any other Govt. Source (Housing Board etc.)

If * Yes * state from which Organisation has the applicant
or his wife /husband or minor children already own a house

Is the advance required for a ready built house or flat
If “Yes’, is the purchase on Instalment basis

If “NO’ is the cost of the House less than Rs. 1,50,000/ -or less
than 75 times the monthly Pay or Rs.60,000/-

Is there an advance from Provident Fund for House Building or any other source L.I.C . etc.

If “Yes’, what is the amount

If the ‘Advance’ is for building a house, Is there a clear title of land ?
If “Yes’ give documents in support if loan is sought for enlargement of existing accommodation

If “Yes’, cost of existing structure (Give documents in support)
If “Yes’, what is cost of enlargement

1. Give estimates in Forms 1 & 2
2. Attested copy of approved building plan with the
Endorsement of approving authority
3. Attested copy of the letter of approval of the plan
From Relevant authority
4. Declaration of the property owned by self/ wife / Minor children
Proof of title to the property and site plan
6. Non - encumbrance certificate from Sub - Register / any competent authority

wh

Yes/No
Yes/No
Yes/No
Yes/No
Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No



10.

11.
12,
13:
14.

Date :

-2

Certificate from the Govt . pleader in the prescribed proforma that the
Property is free from encumberance and that the applicant has a clear
And marketable title.

Copy of Sale Deed and Site Plan,

For Purchase of land,

Attested copy of consent letter from seller indicating the price settled and his
Willingness to transfer possession within two months.

Valuation from registered valuers in case of Purchasing a new house or flat

FOR PURCHASE OF READY — BUILT HOUSE AND FLATS

Letter from Registrar of Co — Op. Societies whether is it registered ?
Attested copy of the Societies Title Deed in respect of land together

with Affidavit from the Society that the land is free from encumbrances

A certificate from the Societies ¢ Lawyer that the properties are free

from encumbrances.

A Copy of plan and detailed specifications adopted in the

construction of the House / Flat.

Attested copy of the Offer of sale of the House /Flat to the

official indicating total cost of the House /Flat (cost of land under the house
being the shown separately where the land also is being sold),terms of allotment
and payment.

Accommodation available,

An attested copy of the proposed sale Deed to be executed by the Society

in favour of the applicant.

A letter from the Society stating that there is no objection to the house / Flat
being mortgaged to the Institute on such terms and Conditions as may be
prescribed by the Institute.

Attested copy of the bye — laws of the Society

. Collateral Security , if the property cannot be mortgaged. Collateral security needed if the

applicant is due to retire within 18 months following date of application for advance

Is the purchase for a ready — built house from Private Party? Yes/No
Certificate from Registered valuers . If yes

Non encumbrance certificate

Collateral Security if the house cannot be mortgaged.

Signature



FORM NO . |
Typical Building Estimate

SL. No Sub — head Amount
Rs. P

1. Earthwork .. L

2, Cementconcrete ... ...

3. RCCWork s s wmas wss

4. Brickwork 000 ess 0 w0 e esses

5 Woodwork . e

6. Steelwork L. e

y Fooring = s mese 000 mEem 0w

8. Roofing Finish ... s e e,

9. Finishing . e e

10. Miscellaneous =00 s 000 mseew mmwe oews

11. Add % for sanitary installations , water supply and
Drainage  gase sewmsne mmemm o

12 . Add % for electric installations ... ... e e,
Add 3% contingencies 0 uswe  mwwes mwmws mnei



FORM No. 2
Details of Measurements

Name of work

Quantities have been worked out for the approved plan

Details of work

No.

Measurements

L B

Quanti
-ties

1.Earthwork in excavation in foundation trenches in ordinary soil

2.Filling available excavated earth in plinth sides of foundations, etc.

3.Providing and laying cement concrete 1:5:10 in foundations , etc.

4.Providing and laying 38 mm thick long wall

5. Applying a coat of residual petroleum bitumen 80/100

6.2™ class brick work in cement mortar 1:6 in foundation and plinth

7. 2™ class brick work in superstructure in CM 1:6 up to floor 2 level

8. RCC 1:2:4 in suspended floor 2 level

9. RCC 1:2:4 in Chajjas up to floor 2 level

10. RCC 1:2:4 up to floor 2 level in lintels beams, etc.

11. Centering, shuttering, suspended floors landing balconies , etc.

12. Mild steel reinforcement for RCC work

13. Cement Concrete floorings 1:2:4 40 mm thick

14. Providing wood work in frames of doors, etc.

15. Providing and fixing 38 mm thick panelled glazed shutters of
doors , windows

16.10 cm (thick) mud phaska of clamped brick arch and covered with
flat tile bricks

17. 12 mm cement plaster 1:6 or any other mix

18. White washing with lime of new work

19. Applying priming coat with ready mixed primer of approved brand

20. Painting two or more coats

21. Providing and fixing steel compound gate

NOTE.—Details like long wall , cross wall, doors, windows, etc, (not printed).



DECLARATION

I solemnly declare that the information furnished by me in reply to the various items indicated in the loan
application form is true to the best of my knowledge and belief.

I certify that, neither I nor my wife / husband / minor child has applied for and /or obtained any loan or
advanced for acquisition of a house in the past from any Government source or from any bank and / or financial

institution.

I also declare that , neither I nor my wife / husband / minor child individually or jointly own a house /flat
in the town / urban agglomeration in which a house is proposed to be constructed / purchase by me.

Signature of the Loanee :
Designation :
Date:



LIST OF NECESSARY PAPERS & DOCUMENTS FOR HOUSE BUILDING LOAN

For purchase of land and construction of house — from Co — Operative House Building Society.

1. Declaration regarding House/Property owned by the applicant / spouse /children.

2. A letter from the Register of Co — Operative Society indicating whether the Society is registered with
him.

An attested copy of the Society‘s title deed in respect of the land.

An affidavit from the Society that the land is free from all encumbrances.

A certificate from the Society’s lawyer that the properties are free from encumbrances.

Copy of the Allotment letter indicating the cost of land , terms of allotment and terms of payment.
Copy of the draft sale deed to be executed in favour of the applicant.

An attested copy of the Bye — Laws of the Society.

© 2 N e w

No Objection Certificate from the Society regarding mortgage the property
10. Copy of mutation Certificate .
11. Approved Building Plan and Site Plan.

12. Valuation Certificate from a Registered Valuer.



